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Tab : Find positions 

Filter option.

On the left side of your interface, in the "Find positions" tab, you have access to several filters
that allow you to find open positions for your candidates based on the sector, category, country,
or city. You can also use Keywords. 

If you don't find any positions that could match your candidates, we invite you to check your
interface regularly to see the latest positions posted by companies.



Open positions available

In the middle of your interface, you have access to available positions. To
get more information about the position and to be able to submit a CV
anonymously, you must click on "action" and "propose candidate".
You also have access to the number of resumes you have already
submitted for this position in the "proposition" section (1).

Remember that your candidate's CV must be anonymous.



Dashboard

On the right side of your interface, you have access to your dashboard
which summarizes the number of candidates you have submitted as well
as the number of ongoing messages with the hiring managers in the
"message" tab.



Tab : Candidates 

Candidates

It is in your candidates tab that you can manage all the options related to your candidates. You will be able to
see all the candidates (1)  you have submitted as well as the positions for which you have submitted them.
You can also see your (3) accepted, (4) rejected, or (2) pending candidates. This is also where you can cancel
a submission (5) if your candidate is no longer available, for example.



Tab : Messages

This is where you will be able to communicate with hiring managers once they have accepted your CVs. You
will find all the information related to your candidates (1), the positions (2), as well as the comments (3) you
left when you submitted the CVs.

When you press the "message" button (4), you will be redirected to your messaging interface where you can
exchange messages with the hiring manager in charge of the position.

XY



 Messaging interface

Here is what the messaging interface looks like. Once the hiring manager has accepted a CV, they will be able
to communicate with the recruiter through the chat system (1) on the left and access all details about the
recruiter on the right ( 2) .

Company name



Tab : Articles 

Here you will find all the articles that we publish related to human
resources and the world of recruitment.



Tab :Help

Here is where you will find our FAQ with all the questions you may have
regarding how our platform works. If you cannot find an answer to your
question, we invite you to contact our support at
support@hiringnotes.com and we will try to respond to your question as
quickly as possible.



Tab : Settings

On the top right corner of the icon, you can access your account settings.

Profile: Manage your personal data.

Agency settings: Manage personal settings related to your agency.

Change password: Manage your password.



Need more
support ?

 SUPPORT@HIRINGNOTES.COM 


